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1. O0uiHe mo10KeHu .

1.1. Hacrosuiee TTonoxenue 06 o6paboTke U 3aluTe NEePCOHAIBHBIX (Janee -
[Tonoxenne) nanueix paspadorano wit MBJIOVY «/[letckmii can «ConHblko» cena
Conneunas Jlonmuna» ropoackoro okpyra Cynak (nanee - IOY) B COOTBETCTBHH C
®enepanbhbiM - 3akoHOM 0T 27 woas 2006 roga Ne 149-03 «O6 undopmaimy,
MHOOPMALIMOHHBIX TEXHOJIOIHUSX U O 3alTe MH(QOPMALIMK» (C U3M. U JOM., BCTYIL. B
cuiy ¢ 10.01.2016), ®enepanbhbiM 3akoHOM oT 27 uross 2006 roxa Ne 152-03 «O
MepCOHAIbHBIX AaHHbIX», [locraHoBneHueMm [lpaButenscra PO ot 15.09.2008 Ne
687 «O0 yrBepxaenuu IlonoxeHust 06 ocoGeHHOCTsIX 00pabOoTKK NEPCOHAIBHBIX
JIaHHBIX, OCYILECTBIIeMON 0€3 CpeJCTB aBTOMATH3aLMK», [PYIOBbIM KOLEKCOM,
Yerasom JIOVY U pernamMeHTUPYET MOPSIOK padoOThl ¢ IEePCOHAIBHBIMUA JaHHBIMU
corpyanukos JJOY

1.2. OcHoBHas uenb [lonoxkeHus - obOecreyeHue 3alUUTBI NPaB U CBOOOX
cotpyanuka JOY npu oOpaboTke ero nepcoHalIbHBIX JaHHBIX, B TOM YHCIIE 3alUUTH
paB Ha HEIPUKOCHOBEHHOCTb YaCTHOM XU3HH, JIMUHYIO U CEMENHYIO TalHY.

1.3. Hacrosimm IonosxxeHnem onpeaessieTcst NopsaoK Moiy4yeHus, 00paboTku,
XpaHEHHs, Mepeady | IPyroro UCIONIb30BaHHA NEPCOHANBHbIX IaHHbIX PabOTHHKA
JIOV, a Takke BeJIEHHE €r0 JIMYHOTO Jiejia B COOTBETCTBUM ¢ 3aKoHoAaTeICcTBOM PD

1.4. B HacrosimmeM ITonoxeHnH UCNONB3YIOTCS CIEAYIOLUIME OCHOBHBIE ITOHATHS :

- pabomuux - (GU3MHUECKOE NHILO, COCTOAIlEC B TPYAOBBIX OTHOIICHHAX ¢
pabdoToaaresnem,;

- pabomodamene- 3aBenytomuit JJOV;

-npedcmasumens pabomodamens — PaOOTHUK, Ha3HAUYEHHBIA MPHKA30M

paboTomaTessi OTBETCTBEHHLIM 3a cOop, 00pabOTKy, XpaHEHHEe M [epenavy
MepcoHasbHbIX 1aHHBIX Pa0OTHUKOB,;

- nepcoHaivhbie danHole — 00as nHGOpMAaLA, OTHOCAIIAACA K ONPEAeIEHHOMY
HJIH ONpeleNsieMOMy Ha OCHOBAaHHMU Takod HH(popMaLuu (HU3HYECKOMY JIHILY
(cyOBbeKTy nepcoHanbHBIX AAHHBIX), B TOM YUCJe ero (pamuims, UMs, OTYECTBO,
roa, Mecsl, Jara M MEecTO pOXIEHHWs, aapec, CEeMEWHoe, COLMalbHOE,
HMYLIECTBEHHOE [OJIOKeHHe, oOpa3oBaHue, mpodeccHs, AOXOAbl, JApyras
HHQOpMALIUS;

-06pabomka nepcoHanbHblx OaHHbLIX — NEACTBUS (ONepalyu) ¢ NepPCOHATbHBIMH
JaHHBIMH, BKJIIO4Yas cOOp, cUCTeMaTH3alMIO, HAKOIJICHHE, XPaHeHHE, YTOYHEHHE
(oOHOB/IEHHe, HM3MEHEHHe), HUCIIOJIb30BaHUe, pacClpoOCTpaHeHHe (B TOM YHCIe
nepegady), oOe3nuuyuBaHue, ONOKMpOBaHKME, YHUYTOKEHHE [EPCOHATbHBIX
JIaHHBIX;

-pacnpocmparenue NepcoHANbHbIX OAdHHbIX — JEWCTBHS, HampaBlieHHbIE Ha
nepeqady MNEpCOHANBHBIX [AaHHBIX ONpeleliEHHOMY Kpyry Jnul (repegada
NepCOHANbHBIX JAHHBIX) WM Ha O3HAKOMIICHME C IE€PCOHAIBHBIMH [JaHHBIMH



HEOrpaHMUEHHOr0 Kpyra JHl, B TOM 4HCIe OOHApOJOBaHHME MNEPCOHAIBHBIX
J@HHBIX B CPEJICTBAX MACCOBON MHPOpMAIMHM, pasMelleHHe B HHPOPMALMOHHO —
TeTeKOMMYHHKALMOHHBIX CeTAX WM MpefoCTaBleH’e JOCTyrNa K NepCoHallbHBIM
AaHHBIM KaKUM — JTM00 UHBIM CIIOCOO0OM;

-UCNOTB306AHUE — NEPCOHANbHBIX — OGHHbIX ~ —  [CHCTBHA (omepanuu) ¢
NepCOHATBHBIMU [aHHBIMH, COBepllaeMble B LeIAX NPUHSTHS PELIEHHH WK
coBepllieHHs MHBIX JeHCTBUM, MOPOKIAOIKMX OPHANYECKHE MOCICACTBHA B
OTHOWEHHH CYOBEKTa MEPCOHAIbHBIX JAHHBIX MIM APYMHX JHL JHOO HMHEIM
o0pa3oM 3aTparuBaoLINX NIPaBa U ¢BOOObI CyObeKTa NepCOHATBHBIX AAHHBIX WITH
APYTHX JIHILL;

- 3quuUMa NepcoHaIbHBIX OaHHbIX — NEATETBHOCTD N0 00eCHeYeHHUIO ¢ OMOUIBIO
JOKATBHOTO PpEryJHpOBaHHsA IOpsiaka 00pabOTKU IepCOHANBbHBIX MAHHBIX U
OpraHM3allMOHHO — TEXHHYECKUX Mep KOH(OHICHUHATBbHOCTH nHbOpMaIMH O
KOHKpeTHOM palOoTHHKe, NONY4eHHOH paboronaTeseM B CBA3M C TPYAOBBIMHU
OTHOLLICHHSAMH,

- 6a0KuUposanue NepcOHANbHbLIX OaHHBIX - BPEMEHHOE I[PEKpaIlCHUE cbopa,
CHCTeMaTH3alluM, HAKOIUIEH!S, HCIIOIBb30BaHuUsA, PAaclpOoCTPaHEeHUA TEPCOHATBHbBIX
JaHHbIX, B TOM YHCJIE HX [epeaayy;

- YHUUMONCEHUS NEPCOHANbHLIX OQHHbIX — JIEACTBUs, B PE3y/IbTaTe KOTOPbIX
HEeBO3MOKHO  BOCCTAaHOBHUTH  COAEPXAHHWE  TMEPCOHANBHBEIX  JAHHEIX B
#HOOPMALIMOHHOM CHCTeMe MEePCOHANBHBIX JaHHBIX MM B pe3y/bTare KOTOPBIX
VEHYTOKAIOTCS MaTepUaibHble HOCUTENHU [ePCOHAIbHBIX NaHHbIX;

- 06e27UNUBAHIE NEPCOHAIbHBIX OAaHHbIX — JIEACTBHs, B PE3yJIbTaTe KOTOPLIX
HEeBO3MOKHO  OMNPEAENHTh  NPHHAMIEKHOCTH  [EPCOHANBHEIX  TaHHBIX
KOHKpDeTHOMY pabOTHHKY;

- xoududenyuansHas ungopmayus — 310 uHGopMalms (B 10KyMEHTHPOBAHHOM
WM 3NEKTPOHHOM BHIE), AOCTYI K KOTOPOH OTpaHHYMBAeTCA B COOTBETICTBUM C
3axoHOZaTe bCcTBOM PO,

1 5. PaBorruku npu noctymienun Ha pabory B JIOY 10/KHBI OBITE O3HAKOMITEHE
1107 PacmKcKy ¢ HacToAIUM [looKeHueM.

1.6. Hacrosmee [lonoxkeHHe yTBEp)KAAETCS 3aBEyIOIMM YUPEKICHHEM N
ZSHCTBVET 10 NPUHSATHS HOBOTO.

1.7. Bo scem HHOM, He OroBopeHHoM B HactosimeM Ilonoxennu paboToaarens U
STO TPSACTEBHTENH, @ Takke pPalOTHUKM YUpexJeHHs M MX MpPENCTaBATEIN
pyxosoacteyiores Koncruryuuedd PO, TpynoBsiM KOIEKCOM P®, ®enepanbHbIM
sexomom «O mepcoHanbHBIX JaHHBIX» 152 — @3 or 27.07. 2006 u apyrumu
s2x0=03aTeTLHEIMH H HOPMATUBHO — [IPaBOBEIMU akTamu P@.

2. CBOP, OBPABOTKA U 3AILIIATA NNEPCOHAJIBHBIX JAHHBIX
PABOTHUKA

21. IlepcoHambHbIe JaHHble pPabOTHMKA OTHOCATCS K KOHGMICHLMATbHOHU
umdopmaunn. IpeboBanus K paboTe ¢ MEPCOHANBHBIMM JIAHHBIMU paboTHHKa
yerasosaensl cr.86 Tpynoeoro xoupekca PP u sABIAIOTCA 00s3aTENbHBIMUA 115
CTOPOH TPYI0BOTO OTHOLLEHHS.



2.2. O6paboTKa NepCOHANBHBIX AAHHLIX MOKET OCYIIECTBIATHCS paboTomaresem
WM €ro IpeICTaBUTENSIMU TOJBKO C corjacus pabOTHMKA, 3a HCKIIOYEHHEM
CIy4aeB, IPeayCMOTPEHHbIX M. 2.3 HacTosIero [TomoxeHus.

2.3. Cornacus paGoTHHKa NpH 06paGOTKE €ro MepPCOHANBHBIX NAHHBIX He
Tpebyercst B cilydasix, KOraa:

2.3.1 Obpaborka mnepcoHANBHBIX IaHHBIX pabOTHUKA OCYIIECTBIAETCS HA
OCHOBaHUM (eJlepaslbHOrO 3aKOHA, YCTaHABIMBAIOIIErO e Iedb, YCIOBHS
MOJTy4€HUsI MEPCOHANBHBIX JAHHBEIX M KPYr CyOBLeKTOB, MEpCOHANBHBIC AaHHBIC
KOTOpPBIX TOMIeKaT o00paboTKe, a TakXe ONpeiessiomero MOTHOMOUHS
paboToznaTes U ero npeacTaBUTeNeH.

2.3.2. O6paboTka nepcoHaNbHBIX JAHHEIX PabOTHHKA OCYILECTBISIOTCS B LISTSX
HCTIO/THECHHs IOrOBOPa, OTHOM K3 CTOPOH KOTOPOTO SIBISIETCS ¢aM PaGOTHHK.

2.3.3. OOCpaboTka mepcoHANbHBIX AAHHBIX paGOTHHKa OCYLIECTBIACTCH sl
CTaTUCTAYECKUX WM UHBIX HAy4YHBIX LeNeldl NpPH YCIOBHH 0053aTeIbHOTO
00e31M4YMBaHUsl IEPCOHATBHBIX JaHHBIX.

2.3.4. O0paboTKa mepcoHaNbHbIX JaHHBIX PabOTHHKA HEOBXO0MMMa IS 3aAIUTHI
KU3HH, 37I0POBBS WIM WHBIX JKH3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, ecii
MoTy4eHHe corjacusi paboTHUKA HEBO3MOXKHO.

2.3.5. ObpaboTka MepcoHANbHBIX JaHHBIX pabOTHHKA HEOGXOmMMa IJIs JIOCTaBKH
MOYTOBBIX OTIPABICHHUI OpraHW3aLMsSMU [OYTOBOM CBA3H, OCYLIECTBICHHS
OneparopaMu 3JIEKTPOCBA3M pacy€TOB € IMOJB30BATENAMH VCIAYT CBS3H 32
OKa3aHHBIC YCIYrH CBA3H, a TaKkKe [UIA pacCMOTPEHHMsI MIPETEH3UI MONb30BaTe e
yCILyraMM CBSIZH.

2.3.6.  Ocywectsnsiercs 06paloTKa MePCOHANBHBIX  JAHHBIX  PaGOTHHKA,
NOANSKALLKX OMYOJIMKOBAHUIO B COOTBETCTBUY C (heIepanbHbIMKU 3aKOHAMH.

2.4. Ilpu noctymieHny Ha paboTy B VupexkaeHHe paGOTHHKOM IIPEIOCTABISETCS
paboTonaTeNo MM €ro MNpeiCTABMTENIO TMepCOHANbHbIE HAHHBIE O cebe B
JOKYMEHTHPOBaHHOH dopme:

- macnopT rpaxaaHuHa PO;

- TPyAOBas KHWXKKa, 3a MCKIIOYEHHEM Clly4yaeB, KOrja TPYAOBOH JOroBop
3aKII0YAeTCA BNEPBBIC KM DPAbOTHHMK MOCTynaeT Ha pafoTy Ha YCTOBMSIX
COBMECTHUTEJIECTBA,;

- CTPaxoBO€ CBUETENBCTBO FOCYIAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHUS;

- MHH;

-AOKYMEHTBI BOMHCKOIO y4Y€Ta — IJI1 BOCHHOOOS3aHHBIX M JIAL, TOMJIEHAIIMX
NPH3bIBY Ha BOEHHYO CIyXk0y;

-AOKyMEHT 00 00pa3oBaHHM, O KBaIM(QUKAUMH WIM HATHUMH CIIelUaTbHBIX
3HaHHH TPH MOCTYIUIEHHH Ha paboTy, TPeOYIOLIYI0 CIELHATbHBIX 3HAHWH WK
CIICLIHAIBHOM MO/IFOTOBKY;

- MCIHIHHCKOE 3aKII0YEHHE O BO3MOXHOCTH BBIMOJHATE PaGoTy B VupexaeHHH
[0 J0KHOCTH, HAa KOTOPYIO OH IIOCTYHAET.

2.5. Tlocne Toro kak paGorojarenieM OyAeT NPHHATO pelleHHE O npuéMe
paboTHuKa Ha paboTy B YupexaeHue, a TaKke B IOCIEICTBHM B npouecce
TPYAOBOH JeATeNBHOCTH K JOKYMEHTaM, COJEP/KAalllMM MePCOHAJIbHbIC [AHHbIE
pabOTHUKA, TAKKE OyIyT OTHOCHUTECS:



- TPYOBO# JIOTOBOpP M NPUKa3 0 Npuéme Ha paboTy;

- CBCACHHMA O MOOWIPCHUSIX M HarpaXAeHWAX (HalW4ue IOYETHBIX IPAMOT,
0J1ar0apCTBEHHAIX MUCEM, YI0CTOBEPEHHI O BETEPaHCTBE U MIp.);

- IPHKa3bl 00 U3MEHEHNH yCIIOBHHI TPYIOBOIO JOr0BOPa;

- Kaproyka yHu@uuuposanHoit Gopmbl T - 2, yTBepkIEHHAs MOCTAHOBJIEHHEM
['ockomcrata Poceuu ot 05.01.2004 Ne 1;

- JIMNYHOE JIENO;

- CBEICHHA O CEMECHHOM MOJNOKECHUH (CBHAETENBCTBO O Opake, O pPacTOpPKEeHUH
Opaka);

- CBEJICHUSI O HAJTMYMH [eTel (CBUIIETENbCTBO O POXKIEHUH PeO&HKA);

- CBEJICHHs O OEpeMEHHOCTH KEHILMHBI (ClpaBKa 0 GEPEMEHHOCTH);

- CBeleHHs 00 MHBAJIMIHOCTH (yIOCTOBEPEHHE HHBAINAA) ;

- CBEIEHMS O JIOHOPCTBE (CIIPABKU O claue KPOBH, YIOCTOBEPEHHE JJOHOPA);

- CBEJICHHMS O COCTaBE CEMbH (CIIPaBKa O COCTABE CEMBH);

- CBeIeHHS O 10XO0Ji€ C MPeAbIAYILEero Mecta paboThl (CripaBKa);

- APYTHe JOKYMEHTEHI.

2.6. Ecin mepcoHanbHble JaHHBIE paGOTHHKA BO3MOXHO MONYYHTh TOIBKO Y
TPeThell CTOPOHBI, TO pPabOTOAaTeNb Yepe3 CBOErO MpPEeACTABUTENA YBEAOMIISET
paboTHuka 00 3TOM He MeHee 4YeM 3a TPU paGourX JAHA U MONyyaeT OT pabOTHHKA
MHCBMEHHOE coryiacke (Tnbo NMUCBMEHHBIH OTKa3), KOTOpPOe TOT JOKeH JaTh B
TeHeHHE MATH padoyux JHeH ¢ MOMeHTa TOJydYeHHs OT paboromartess
COOTBETCTBYIOLIETO yBelIOMJICHUA. B nUCLEMEHHOM yBeJOMJIEHHH paboTomaTens
JO/KEH IMOCTaBATh Pa0OTHHKA B U3BECTHOCTH O [OCHEACTBUSAX OTKA3a B Ja4e UM
COrnacusi Ha IONy4YeHHE MEPCOHANBHBIX JaHHBIX, BKIOYAs OTKA3 B NpuéMe Ha
palorTy.

2.7. Pabotonmatens u ero IpeACTABUTENM, TMOJydYarole B 0OpabGOTKY
NepcoHalbHbIe JaHHble paboTHHKA, 00s3aHBl COOMOAATE KOH(HMIEHLIHANIBHOCTD
uHOOpMaluy. JlaHHOe NpaBUIIO HE PacIpOCTPAHAETCd HA 0OMEH MepPCOHATBHBIMHE
JaHHBIMH PaOOTHHKOB B MOPSIZIKE, yCTAHOBJICHHOM (he/lepalbHBIMU 3aKOHAMH.

2.8. 3ammTa NEPCOHANBHBIX JaHHBIX pA0OTHAKA OT HEMpaBOMEPHOrO WX
HCTIOTb30BAHMS WM YTpaThl olecreduBaeTcsi paborojaresneM, 3a CUYET ero
CPEACTB, B IMOpsAdKe, YCTaHOBIEHHOM TpynoBbeIM Kojxekcom P®, wuHBIMH
©eaepalbHBIMU 3aKOHAMH,

3. XPAHEHUE MEPCOHAJIBHbIX JTAHHBIX PABOTHUKA

3.1. TlepconanbHble JlaHHbIe PAGOTHUKOB YUPEKACHHA XPAHATCA HA OYMa)KHBIX
HOCHTeIiX B KaOuHere 3aBefylomlero. Iis 3TOro HCMONB3YIOTCS CIENHATBHO
oOopyaosarHble wWKadbl M Cefidbl, KOTOpble 3aKpBIBAIOTCA HAa KIOY, [PH
=e00X0aMMOCTH — onevatbiBaloTes. Kmow or mkados u celidos, B KOTOpbIX
XPEHSTCH NEpPCOHalbHBIE JaHHBIe paboTHukoB JIOV, Haxoxutes y 3aBenyiomiero
J0V.

32. KoukperHele O00f3aHHOCTH M0 06paboTKe, XpaHCHHIO ¥  BbIIAYe
DSPCOHATBHBIX  JIAHHBIX  PA0OTHMKOB: JMYHBIX JIeN, TPYHOBBIX KHMIKEK
(Zy03HKaTOB  TPYAOBBIX  KHIKEK), MHBIX JOKYMEHTOB, OTpaXKaIOIINX



nepcoHajibHbIe JaHHble PabOTHHUKOB, BO3NAralOTCs [0 MPHKA3y Ha KOHKPETHBIX
npeacTaBuTened paboTonmaTens W 3aKpeIUIIOTCS B TPYAOBBIX JIOrOBOpPAX,
3aKJIH0YaeMBbIX C HUMHU, U JOJDKHOCTHBIX HHCTPYKIUSX.

3.3. B OTHOLIEHNWH HEKOTOPBIX IOKYMEHTOB AEMCTBYIOILIUM 3aKOHOAATEIbCTBOM
P® moryT OBITH yCTaHOBIEHBI HHBIE TpeDOBaHUA XPaHEHUsI, YeM MPELyCMOTPEHO
HacTosuM [lonoxenuem. B Takux ciydasx paboronaTens U ero npeicTaBUTEIH
PYKOBO/JCTBYHOTCH paBUJIaMH, YCTaHOBJIEHHBIMU COOTBETCTBYHOLIUMHU
HOPMAaTHUBHBIM aKTOM.

3.4. Ceegenusa o paborHukax JIOY MOryT Takke XpaHUTbCS Ha 3JIEKTPOHHBIX
HOCHUTEJISX, IOCTYT K KOTOPBIM OrpaHUueH MapoJieM.

3.5. PaboTomarens U ero mpeacTaBUTENH 00ECIIEYHBAIOT OIpaHHYEHUE JTOCTYyNa K
MepCOHANLHBIM JaHHBIM PAOOTHUKOB JIHIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. Jloctynm K TEpCOHANbHBIM JaHHBIM pPabOTHUKOB 0e3 CHelualbHOro

paspeleHusA paboronaTesis UMEIOT pabOTHUKH, 3aHnMaroume B JJOY crnenyromme
JAOI’KHOCTH

- IIENIOTIPOU3BOAUTENB;

- HHJKEHED 110 OXpaHe Tpyaa;

- 3aM. 3aB. Mo YBP (TOonpk0o K mNepCOHAaNBHBIM [aHHBIM MEAarorHyecKux
padOTHUKOB YupexaeHus );

- 3am. 3aB. mo AXY (TolmbKO K TIEpCOHANBHBIM AaHHBIM PabOTHUKOB
00CTYKHBAIOILETO NepcoHaa YupeKIeHHs );

3.7. Ilpu nony4eHWM CBeJeHUM, COCTABISIIOLIAX MEpPCOHANbHBIE NaHHbIE
paOOTHWKA, BBILICTICPEYNUCICHHBIC JIMIIa HMMEIOT MPaBO TMOJy4YaTb TOJBKO Te
MepcoHANbHEIC HaHHBIE pabOTHHKA, KOTOpPBIE HEOOXOAMMBI MJIA BBINOJHEHHS
KOHKPeTHBIX QYHKLWH, 3a1aHKii PU TTOJTHOM COOMIOIEHUN KOH(DUISHIHATBEHOCTH.

4. IEPEJAYA IIEPCOHAJIBHBIX JTAHHBIX PABOTHHUKA.

4.1. Ilpn nepemavye nepcoHaldbHBIX AaHHBIX paboTHHKa paboromarens 00s3aH
colnronaThk crieayromue Tpedosanus (c1.88 Tpynosoro kogekca PO):

4.1.1. He coo0Oware nepcoHaibHble JaHHble pabOTHUKA TpEThell cTopoHe Oe3
OHCBMEHHOIO corviacus paboTHMKA, 3a MCKJIOYEHHEM CIy4aeB, KOrja 3TO
#S00X0IMMO B LIENIAX NMPEeAyNPEeKIeHUs yIpo3y *KU3HU U 30POBbIO pabOTHHKA, a
Takke B ClydasX, YCTAHOBJIEHHBIX (eJepa’bHbIM 3aKOHOM. YUMWTHIBAs, YTO
IpyvaoBoii konexc PD He ompenenser KpUTEpPUH CHUTYALMM, NMPEICTaBIAIOIIMX
VIDPO3Y JKU3HH MJIU 3J10POBBIO pabOTHUKA, paboToAATeNb B KaXAOM KOHKPETHOM
Cayuae JellaeT CaMOCTOSITENIBHYIO OLIEHKY CephEe3HOCTH, HEMHUHYEMOCTH, CTelleHH
Taxo# yrposel. Ecnm ke nuno, oOpartuBlieecs ¢ 3ampocoM, HE YNOJHOMOYEHO
©e1epabHBIM 3aKOHOM Ha MOJYYeHHE MEePCOHANbHBIX JAaHHBIX paboTHHKE, JHOO
OICVICTBYeT IIMCbMEHHOe coriacue pabOTHUKA HA NpPeJOCTaBleHHe ero
NEPCOHAIBHBIX CBeACHMH, 1100, M0 MHEHHUIO paboTomaress, OTCYTCTBYET yrpo3a
EM3HHM WJIH 370poBb0 paOOTHHKa, padoTomarenb 00sf3aH oOTKasaTb B
HDPSI0CTABIIEHUM II€PCOHANIBHBIX JAHHBIX JULY, 0OpaTUBIIEMYCS! C 3allpOCOM. H
S813aTh [IMCbMEHHOE yBeloMIleHHe 00 OTKase B MPEJOCTABICHUH MEePCOHATbHBIX



JAaHHBIX.

4.1.2. He coobmare nepcoHanbHble JaHHblE pabOTHUKAa B KOMMEPUYECKHX LIEJIAX
0e3 ero MUCHhMEHHOIO COrIacHsl.

4.13. IlpenynpeauTes yHNOJIHOMOYEHHBIX JIML, [IOJy4alOLIUX IePCOHAJIbHbIE
AaHHble pabDOTHHKA, O TOM, YTO ITH JaHHbIE MOI'YT ObITh MCIOJIb30BaHbI JHIIb B
HensX, Ul KOTOPLIX OHU COOOILIeHB!, U TpeboBaTh OT ITUX JIUL MOATBEPKACHUS
TOrO, YTO 3TO [IPaBUIIO COOOEHO.

4.1.4.0cyuiecTBasTh Tepeaavyy MepCOHANbHBIX NaHHBIX pabOTHUKA B Ipenenax
oaHOro padoronarens B COOTBETCTBHH ¢ HacToAIUM [lonoxkeHneM.
4.1.5.PazpemiaTb [JOCTYN K MEePCOHAJBHBIM JaHHBIM pPabOTHUKOB TOJBKO
CHEUMANTbHO YIOJHOMOYEHHBIM JIMLEM, IIPM 3TOM YKa3aHHbIE JIMLA [JOJKHBI
HMETH [IPaBO IOJy4YaTh TOJBKO TE€ IEPCOHAbHbIC AaHHble pabOTHHMKA, KOTOpBIE
2200X0aMMBI /IS BBIIIOJIHEHHS KOHKPETHBIX QYHKLUI.

4.1.6. He sanmpammBare MH(OPMALMKO O COCTOSHUM 310POBBS pabOTHHKA, 32
HCKIFOYEHHEM TeX CBEIEHHH, KOTOPbIe OTHOCATCS K BOIPOCY O BO3MOMKHOCTH
SSITNIOMHEHUS pabOTHUKOM TPYA0BOH (QYHKILIHHU.

4.1.7Ilepenapate nepcoHallbHble JaHHBIE pPAa0OTHUKA €ro TNpeaCTABHTENSM B
NOpsiIKe, YCTaHOBJICHHOM TpynoBbIM KomekcoMm M HacroswuMm [lonoxenuem, u
OrPaHH4YMBAThL 3Ty HHQOPMALHUIO TOJIBKO TEMH [I€PCOHAIBHBIMU JAaHHBIMHU
pa00THHKA,  KOTOpble  HEOOXOJUMBI I BBINOJAHEHUS  YKa3aHHBIMH
ADEICTABUTENSAMHE UX QYHKIIAH.

5. OBSI3BAHHOCTHU U OTBETCTBEHHOCTDb PABOTHHKA "
PABOTOJATEJIS

5.1. B menax obecriedeHUs JOCTOBEPHOCTH IEPCOHANBHBIX [JaHHBIX PabOTHHK
obs3aH:

- mnpd npuéMe Ha paboTy [peloCTaBUTh PYKOBOAMTENI0 WIH  €ro
VIOIHOMOYCHHEIM JTULAM [OJIHbIE U JOCTOBEpHbIE JaHHBIE O cebe;

- B CiIy4ae H3MEHEHHs CBeJCHMI, COCTaBJAIOIIUX I[ePCOHAJbLHBIE JaHHEIE
paboTHHKA, HE3aMEUIATEIIBHO  TIPENOCTaBUTh  JIaHHYK  HWHGOpMAIUIO
DYEOBOIHTENIO WK €ro YIOJTHOMOYEHHBIM JIHLAM.

3.2 Pabotoaarens U ero ynojJHOMOYEHHBbIE [TPeCTAaBUTEIH 00S3aHbI:

5.2.1. OcyuiecTBAATh 3ALIUTY NIEPCOHANBHBIX JaHHBIX paOOTHUKA.

5.2 2. O0ecnieunTh XpaHeHHe NIEPBUIHON YIETHOM JOKYMEHTALMH 10 YYETY Tpyaa
¥ Sr0 OmAaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS JOKYMEHTb! 110 YUY€TY KaJpoB,
JOSVMEHTEI [0 YY€TYy HCIOJIb30BaHUS padoyero BpeMEHU U pacuyéToB ¢
PEDOTHHKOM T10 OTIIaTe TpyAa U Op.

—.3. 3anofHeHWe [JOKYMEHTaUWH, COJepiKalllell InepcoHaNbHbIe JaHHEBIC
paDOTHHKA, OCYLIECTBJSATH B COOTBETCTBMM C YHM(PHUUPOBAHHBIMH (opMaMu
DEPENYHOH YYE€THOM JOKymMeHTauuu no yuéry TpyAa M €ro OIUIaThl,
¥TSepEISHHBIMU nocTaHoBaeHueM [ 'ockomcerara Poccun ot 05.01.2004.

324 [IlpenocrtaBisaTh pabOTHUKY WJIM ero 3aKOHHOMY TMpPeiCTABUTEIIO
SOIMOXHOCTh O3HAKOMJIEHUSI C NEPCOHATBHBIMU AAHHBIMU pabOTHHWKA, a TaKoKe
S=0CHTS, B HHX HEOOXOOUMBIe HW3MEHEHWs, YHUYTOXATh WU OJOKHPOBATH
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HE3aKOHHO IOTYYEeHHBIMH,
5.2.5.ITo MTMCbMCHHOMY 32SIBNICHHIO paGOTHHKa He [I031Hee TPEX mHEH co jHs
fI01a4YM 3asABIICHHSA, BBINATH TOCJIEIHEMY KOIMH NIOKyMEHTOB, CBSI3aHHBIX c
paboTOiA.

5.2.6.B cayuae PEOPraHU3aluH MMM  JUKBUIALAK VupemzaeHus ywer u
COXPaHHOCTh [JOKYMEHTOB IO JMIHOMY COCTaBy, MOpsIOK nepenayn ux Ha
FOCYIAPCTBEHHO®  XPAHEHHE OCYINECTRIISTE B COOTBETCTBMH C MpaBuIamu,
APSIYCMOTPEHHBIMU YUpe AUTETbHbIMA AOKYMEHTAaMH.

3.3. B memsix ofecnevenus IpaB H cBobox paGoTHmKa, paGoToxartens u €ro
HPSICTAaBUTEH NpH  06paboTke TICPCOHANBHBIX  NAHHBIX pPaBOTHHKA OGY3aHE
codmonats crenyomme npaBuna;

33.1. O6paborka [ICPCOHANIBHBIX  NAHHBIX  paBOTHHKA OCYILECTBIACTCS
HCKTIIOYHTENIBHO B LeNaX  obecrevyenus COOJMIOACHHST 3aKOHOB M HupIX
#OPMATHBHBIX MTPABOBBIX AKTOB,

3.3.2. Bee nepcoHabHble AaHHbIe paboTHHKa paboTomaTess u ero NIpeICTaBUTENH
00%32HBI TIOTYYaTh TONBKO JIHYHO Yy pabotHuka. Eciu  nepconanbHbe JIaHHbIE
Pa0OTHHKA  BO3MOXHO HOIIyYUTE TOJNBKO y TpeTseit CTOPOHEBI, TO pPabOTHUK
JOTECH OBITh YBEAOMIIEH 06 5ToM 3apaHEC M OT HEro JMO/DKHO GKITH MOJIy4eHO
M#CBMEHHOE Coracye,

5.34. Jluua, BMHOBHLIE B HapyUWICHAH HOPM, peryiupyoux NOJTy4YeHHue,
00paboTky W 3amury TICPCOHATIBHBIX TaHHBIX paboTHHKA, [IPUBJIEKAIOTCST K
AHCLHIIMHADHONH M MaTepHanbHON OTBETCTBEHHOCTH B IIPAAKE, YCTaHOBIEHHOM
IpyaosbiM konekcom PO y HHBIMH (e repaibHBIMU 3aKOHaMH, a Takxke
JDHBICKAIOTCA K Ipa)JaHCKO - PaBOBOH, aJAMMHUCTPATHBHOH W YTrOJIOBHOM
OTBETCTBEHHOCTH.

335. PaBorunk Hecer OTBETCTBCHHOCTD 3  JIOCTOBEPHOCTE NOKYMEHTOB,
SOCISEASIOUINX €0 IIePCOHATBHEIE AQHHBIC, B IOpSIZIKe, YCTAHOBICHHOM
3EM0=01aTeN5CTBOM PO,

33.6. Jlnua, BHHOBHbIe B HapylieHnn tpeGoBauuii DenepanbHoro 3axona «O
SSDCOHATBHBIX JTaHHBIXY, HECET TPAXAAHCKYIO, YTOI0BHYIO, aIMHUHHCTPATHBHY!O,
SECIMILTHHADHYI0O H MHyiO MPEAYCMOTPEHHYIO  3aKOHOJATENECTBOM P
OTSSTCTBEHHOCT.

6. [IPABA PABOTHHKA IO SAILUTE NEPCOHAJIbHBIX JTAHHBIX.



pabOTHHKY 10 €ro 3ampocy B AOCTYIHOH GopMe, B HHUX HE HOJXKHBI COASPKATHCA
repcoHaJIbHbIe JJaHHbIE IPYTHX paOOTHHKOB.

6.3. B nensx obecnedeHus 3alIMThl NEPCOHAIbHBIX JaHHBIX, XPAHALIIMXCS B J10Y,
pabOTHUK MMEET MPaBo Ha:

6.3.1.Ilonuyro uHbOpPMALUIO O COCTOSHHUU CBOHUX IIE€PCOHATBHBIX HJAHHBIX H
00paboTKe ITHX JaHHBIX paboTOJATENEM U €r0 YIOJIHOMOYEHHBIMHU JIMI[AMHE.
6.3.2.CB0OOAHBIN OecrIaTHBIM JOCTYIT K CBOMM MEPCOHAIbHBIM JaHHBIM, BKIFOYasd
MpaBo Ha MOJydYeHHE KOMUil J1000i 3amucH, coepKalleil epcoHaabHble TaHHbIe
paGoOTHMKA, 32 WCKIIOYEHHeM CIlyYaeB, MpPeIyCMOTPEHHBIX (elepaibHbIMu
3aKOHAMH.

6.3.3. OGxayoBaTh B CyJ i00ble HempaBOMEpHbLIE AEHCTBUS HJIH Oe31eHCTBUS
PYKOBOZIUTENS WM €r0 YHNOJHOMOUEHHBIX JIMI[ NPU XpaHeHuH, oOpaboTke u
3alUTE €ro ePCOHANbHBIX JaHHBIX.
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